‘v
40 Step by step guide
wee on downloading PAYE

Reconciliation detail

report on TaxEase

Eswatini Tax Year is from 1 July to 30 June of each year.

—> StepOne: — StepTwo:

Log into TaxEase Go to Tax Forms

— StepThree:

Go to Download Report
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—> StepFour:
Select Year. Start and End date will always
default to year-to-date;
Ist July — 30th June of each year. /
e Depending on the month of the year Downioad Reports x
you download report on, YTD will be
up until that specific month. For
example, if you download the report
in May and do not select the month, ol -
the report will run from 1st July-3ist
May.
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e Please do not select the month as it
will only download that month, pp— a)
example if you select May, the report
will run from Ist May — 31st May. - =3

/% StepFive: \ wm .

Click on Download. The -
report available is in —
Excel and PDF. Please
download the Excel

\ version. / rvaons B
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Please contact support@amcon-group.com or
the support desk on 7602 0652 for assistance
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